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The Mustard Tree Foundation (Reading) 
 
Registered company number: - 04986086 
 

Trustees' Annual Report for the year ended 31 December 2017 
 
The trustees present their Report and Accounts for the year ended 31 December 2017, which also comprises 
the Directors' Report required by the Companies Act 2006. 
 

Reference and administrative details 
 
The legal name of the charity is: - The Mustard Tree Foundation (Reading) 
 
The Charity's areas of operation and UK charitable registration. 
 
The charity is registered in England and Wales with charity number 1104631 
 
Legal structure of the charity 
 
The charity is constituted as a company limited by guarantee, registered under the Companies Acts, and its governing 
document is a Memorandum and Articles of Association under company legislation. 
The Governing Document is dated 05 December 2003. 

 
By operation of law all trustees are directors under the Companies Act 2006 and all directors are trustees under 
Charities legislation and have responsibilities, as such, under both company and charity legislation. 
 
The trustees are all individuals. 
 
The principal operating address, telephone number and email and web addresses of the charity are:- 
 
90 London Street 
Reading 
RG1 4SJ 
Telephone 0118 956 7000 
Email address enquires@themustardtree.org 
Web address www.themustardtree.org 
 
The registered office of the charity for Companies Act purposes is the same as the operating address shown above. 

 
The trustees in office during the year were:- 
The trustees who served as a trustee in the reporting period, and, if applicable, their dates of appointment or 
resignation during the year:- 

 
Name      Appointed  Resigned/Retired 
 
M Penson     05 Dec 2003       
Dr J Hawkins     05 Aug 2015     
P Stanley     05 Aug 2015      
R Wilson     05 Aug 2015 
J Davies     09 Aug 2017  26 Mar 2018 
D Malone     10 Feb 2016  15 Feb 2017     
 
All the trustees are also members of the charity. 

mailto:enquires@themustardtree.org
http://www.themustardtree.org/
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Objects and activities of the charity 
 
The purposes of the charity as set out in its governing document 
 

The objects for which the Charity is established are:- 
 
The relief of those in need, by reason of youth, age, ill-health, disability, financial hardship or other disadvantage 
 
To be a voice for, and to practically support, those, in local community, who are disadvantaged by reason of age, 
bereavement, disability, education, exploitation, ill-health, isolation, poverty, unemployment, or other disadvantage.  
We do this by demonstrating integrity and expressing compassion to all, irrespective of circumstances, in accordance 
with the values of our Christian faith. 
 
To promote charitable purposes for the benefit of the community without distinction of age, disability, gender, sexual 
orientation, race or of political or religious or other opinions, and in particular by 

a) The promotion of improved health and wellbeing and the relief of poverty and distress 
b) To provide or assist in the provision of facilities and services that empower individuals to develop personally, 

and to build stronger and more cohesive communities. 
 
Our mission is to be a voice for the unheard – supporting and empowering the misunderstood or overlooked. We do 
this by: 
• enabling strategic and practical social action; 
• creating and supporting projects which address unmet needs; 
◦ speaking up for the unheard in strategic contexts, affecting positive change for these overlooked  

communities or individuals. 
 
The main activities, achievements and performance of the charity, in relation to those purposes and for the 
public benefit during the year and the difference this has made to the beneficiaries of the charity and benefit 
to wider society 
 
We have monitored performance, and overviewed finance, fundraising, communications and publicity plans and 
developed organisational structure.  Also reviewed and implemented risk management including regular updating of 
the risk register.  The trustees have had regard to the Charity Commission's guidance on public benefit in managing 
the activities of the charity. 
 
We remained the central services provider to 4 projects, further information about these projects can be found within 
the report.  The handover of The First Stop Bus project to Reading Christian Network was completed during this 
period.  We have continued to strengthen our partnerships with other charities and organisations, maintaining our 
strategic presence on various boards.  Katherine Shepherd was recruited as the new CEO in June 2017. 
 
Fundraising activities during the year 
 
The charity relies on grant aid from the donors and gifts from individuals identified in the accounts, whose support is 
valued.  This includes hosting two events, a charity dinner and a drinks reception for Friends of The Mustard Tree.  
There were no other fundraising activities. 
 
The methods used to recruit and appoint new charity trustees. 
 
The Mustard Tree Foundation seeks to attract new trustees by advertising with local organisations, and publications. 
We invite potential new trustees to apply for a pack. This outlines the work of the charity, and the expectation of a 
trustee. Applications are then sent to the Chair of trustees, interviews are then arranged with all trustees, who then 
decide who will be accepted on the board. 
 
All new Trustees are given a copy of the Memorandum and Articles of Association and a Trustees Induction Pack, as 
part of their induction. This informs them of their legal obligation under charity and company law, as well as other key 
policies. The content of any Induction is agreed with the new Trustee to meet their individual needs, coordinated by 
the Chair. Trustees are encouraged to attend appropriate external training events that facilitate the undertaking of their 
role. They are also able to request training through the Chair, and arrangements will be considered (if the training 
incurs any cost). 
 
 
 
 
 



 

17 

 
Bankers HSBC Bank plc, 26 Broad Street, Reading, RG1 2BU 
  CAF Bank, 25 Kings Hill Avenue, Kings Hill, West Malling, Kent ME19 4JQ 
 
Solicitors 8 Gray's Inn Square, Gray's Inn, London WC1 5JQ 
Accountant Gaius A Douglas FFA, FFTA (Member of The Institute of Financial Accountant and The Federation of 
Tax advisers), Golden Grove, Keeston Hill, Haverfordwest, Pembrokeshire SA62 6AD 
 

Financial review 
 
The charity's financial position at the end of the year ended 31 December 2017 
 
The financial position of the charity at 31 December 2017 and comparatives for the prior period, as more fully detailed 
in the accounts, can be summarised as follows:- 
 

 2017 2016 

 £ £ 

Net (expenditure)/income 82,124 (13,585) 

Unrestricted Revenue Funds available for the general purpose of the 
charity 

55,405 36,059 

Designated Revenue Funds 67,435 31,810 

Total Unrestricted Funds 122,840 67,869 

Restricted Revenue funds 31,321 4,168 

Total Funds 154,161 72,037 

 
 

Financial review of the position at the reporting date, 31 December 2017. 
 
The trustees consider the financial performance by the charity during the year to have been satisfactory. 
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Policies on reserves 
 
The Trustees have considered the level of reserves (that is those funds that are freely available) that the charity ought 
to have. Reserves are needed to bridge the funding gaps between spending on administrative and operational 
activities and receiving resources through donations and grants that provide funding. 
  
The Trustees have created a finance committee to determine the level of the reserves appropriate for the needs of the 
charity for 2017 which, would also satisfy the Trustees responsibilities to the staff and other current liabilities in the 
short term to be £59K 
 
The Trustees recognise the continuing need to be diligent and monitor reserves to ensure these levels remain 
sufficient and do not impinge on their future plans and aspirations. Consequently, fundraising strategies are continuing 
to be explored and enacted.  The current figure is expected to change on the advice of the Finance group committee. 
  

Availability and adequacy of assets of each of the funds 
 
The board of trustees is satisfied that the charity's assets in each fund are available and adequate to fulfil its 
obligations in respect of each fund. 
 

Details of the Independent Examiner 
 
C Holland CPFA 
 
Member of Chartered Institute of Public Finance and Accountancy 
9 Ellerton Close 
Theale 
Reading 
West Berkshire 
RG7 5QN 
 

Statement of Directors' and Trustees' Responsibilities 
 
The charity's trustees are responsible for the preparation of the accounts in accordance with the terms of the 
Companies Act 2006, Charities Act 2011 and the Charities (Account and Reports) Regulations 2008. Notwithstanding 
the explicit requirement in the extant statutory regulations, the Charities (Account and Reports) Regulations 2008, to 
prepare the financial statements in accordance with the SORP 2005, in view of the fact that the SORP 2005 has been 
withdrawn, they determined to interpret this responsibility as requiring them to follow current best practice and prepare 
the accounts according to the FRS 102 SORP 2015. 
 
In particular, the Companies Act 2006 and charity law require the Board of Trustees to prepare financial statements for 
each financial year which give a true and fair view of the state of affairs of the charity as at the end of the financial 
year and of the surplus or deficit of the charity. In preparing those financial statements the Board is required to:- 
 
• to prepare the accounts in accordance with United Kingdom Generally Accepted Accounting Practice  

(United Kingdom Accounting Standards and applicable law). 
• select suitable accounting policies and then apply them consistently; 
• make judgements and estimates that are reasonable and prudent and 
• prepare the financial statements on the ongoing concern basis unless it is inappropriate to presume  

that the charity will continue in business. 
• state whether applicable accounting standards and statements of recommended practice have been  

followed, subject to any material departures and explained in the financial statements. 
 

The law requires that the trustees must not approve the accounts unless they are satisfied that they give a true and 
fair view of the state of affairs of the charity and of the surplus or deficit of the charity for the year. 
 
The Trustees are also responsible for maintaining adequate accounting records which disclose with reasonable 
accuracy at any time the financial position of the charity and which are sufficient to show and explain the charity's 
transactions and enable them to ensure that the financial statements comply with the Companies Act 2006 and 
comply with regulations made under the Charities Act. They are also responsible for safeguarding the assets of the 
charity and hence for taking reasonable steps for the prevention and detection of fraud and other irregularities. 
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The Trustees are also responsible for the contents of the Trustees' report, and the statutory responsibility of the 
Independent Examiner in relation to the Trustees' report is limited to examining the report and ensuring that, on the 
face of the report, there are no material inconsistencies with the figures disclosed in the financial statements. 
 

Method of preparation of accounts – Small company provisions 
 
The financial statements are set out on pages 21 to 31. 
The financial statements have been prepared implementing the Statement of Recommended Practice for Accounting 
and Reporting by Charities 2015 and in accordance with the Financial Reporting Standard for Smaller Entities 2015. 
 
These accounts have been prepared in accordance with the provisions in Part 15 of the Companies Act 2006 
applicable to companies’ subject to the small company’s regime. 
 
This report was approved by the board of trustees on 23rd August 2018. 
 
 
 
 
 
 
 
M Penson 
Director and Trustee 
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Independent examiners' report 
to the members of The Mustard Tree Foundation (Reading) 
 
I report on the accounts of the company for the year ended 31 December 2017, which are set out on pages 21 to 31. 
 

Respective responsibilities of directors and examiner. 
 
The charity's trustees (who are also the directors of the company for the purposes of company law) are responsible for 
the preparation of the accounts in accordance with the requirements of the Companies Act 2006 (“the 2006 Act”) The 
charity's trustees consider that an audit is not required for this year under Part 16 of the 2006 Act and that an 
independent examination is needed. The charity’s gross income exceeded £250,000 and I am qualified to undertake 
the examination by being a qualified member of the Chartered Institute of Public Finance and Accountancy. 
 
It is my responsibility to:  

 examine the accounts under section 145 of the Act 

 to follow the procedures laid down in the general Directions given by the Charity Commission under  
section 145(5)(b) of the Charities Act, and 

 to state whether particular matters have come to my attention 
 
 

Basis of independent examiner's report 
My examination was carried out in accordance with the general Directions given by the Charity Commission. An 
examination includes a review of the accounting records kept by the charity and a comparison of the accounts 
presented with those records. It also includes consideration of any unusual items or disclosures in the accounts, and 
seeking explanations from you as trustees concerning any such matters. The procedures undertaken do not provide 
all the evidence that would be required in an audit and consequently no opinion is given as to whether the accounts 
present a 'true and fair view' and the report is limited to those matters set out in the next statement. 
 

Independent examiner's statement 
 
In connection with my examination, no material matters have come to my attention which gives me cause to believe 
that in, any material respect: 

 accounting records have not been kept in accordance with section 386 of the Companies Act 2016  

 the accounts do not accord with such records  

 the accounts do not comply with relevant accounting requirements under section 396 of the Companies Act 
2006 other than any requirements that the accounts give a ‘true and fair’ view which is not a matter 
considered as part of an independent examination 

 the accounts have not been prepared in accordance with the Charities SORP (FRS 102) 
 
I have no concerns and have come across no other matters in connection with the examination to which 
attention should be drawn to the attention should be drawn in this report in order to enable a proper 
understanding of the accounts to be reached.  

 
 
C Holland CPFA 
Member of Chartered Institute of Public Finance and Accountancy 
9 Ellerton Close 
Theale 
Reading 
RG7 5QN 
 
 
 
    August 2018 
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The Mustard Tree Foundation (Reading) – Statement of Financial Activities for the year 
ended 31 December 2017 
 
Statement of Financial Activities for the year ended 31 December 2017 

 

 SORP 
Ref 

Current year 
Unrestricted 

Funds 

Current year 
Restricted 

Funds 

Current year 
Total Funds 

Prior Year 
Total Funds 

  2017 
£ 

2017 
£ 

2017 
£ 

2016 
£ 

Income & Endowments from:      

Donations & Legacies A1 223,332 68,422 291,754 268,610 

Charitable activities A2 26,422 - 26,422 7,517 

Investments A4 49 - 49 149 

Total income A 249,803 68,422 318,225 276,276 

      

Expenditure on:      

Charitable activities B2 194,832 41,269 236,101 289,860 

Total expenditure B 194,832 41,269 236,101 289,860 

      

Net gains on investments B4 - - - - 

Net (expenditure)/income for the year  54,971 27,153 82,124 (13,584) 

Net income after transfers A-B-C 54,971 27,153 82,124 (13,584) 

Net movement in funds  54,971 27,153 82,124 (13,584) 

      

Reconciliation of funds: E     

Total funds brought forward  67,869 4,168 72,037 85,621 

Total funds carried forward       122,840 31,321 154,161 72,037 

 
The 'SORP Ref' indicated above is the classification of income set out in the formal SORP documents. As required by 
paragraph 4.60 of the SORP, the brought forward and carried forward funds above have been agreed to the Balance 
Sheet. 
 
A separate Statement of Total Recognised Gains and Losses is not required as this statement includes all recognised 
gains and losses. 
 
All activities derive from continuing operations 
 
The notes attached on pages 26 to 31 form an integral part of these accounts. 
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The Mustard Tree Foundation (Reading) – Analysis of prior year total funds, as required by 
paragraph 4.2 of the SORP 
 

 SORP 
Ref 

Prior year 
Unrestricted 

Funds 

Prior year 
Restricted 

Funds 

Prior year 
Total Funds 

  2016 
£ 

2016 
£ 

2016 
£ 

Income & Endowments from:     

Donations & Legacies A1 232,126 36,484 268,610 

Charitable activities A2 7,517 - 7,517 

Other trading activities A3 - - - 

Investments A4 149 - 149 

Other A5    

Total income A 239,782 36,484 276,276 

     

Expenditure on:     

Raising funds B1 - - - 

Charitable activities B2 250,543 39,317 289,860 

Other B3 - - - 

Tax on surplus on ordinary activities B3 - - - 

Total expenditure B 250,543 39,317 289,860 

     

Net gains on investments B4 - - - 

Net (expenditure)/ income for the year  (10,751 (2,833) (13,584) 

Transfers between funds C - - - 

Net (expenditure)/income after transfers  (10,751) (2,833) (13,584) 

Other recognised gains/l(losses)  - - - 

Net movement in funds       (10,751) (2,833) (13,584) 

     

Reconciliation of funds: E    

Total funds brought forward  78,620 7,001 85,621 

Total funds carried forward  67,869 4,168 72,037 

 
All activities derive from continuing operations 
 
A separate Statement of Total Recognised Gains and Losses is not required as this statement includes all recognised 
gains and losses. 
 
The notes attached on pages 26 to 31 form an integral part of these accounts. 
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The Mustard Tree Foundation (Reading) – Resources applied in the year ended 31 
December 2017 towards fixed assets for Charity use: 
 

 2017 
£ 

2016 
£ 

Funds generated in the year as detailed in the SOFA 82,124 (13,584) 

Net resources available to fund charitable activities 82,124 (3,584) 

 
The notes attached on pages 26 to 31 form an integral part of these accounts. 
 
 

Movements in revenue and capital funds for the year ended 31 December 2017 
 
Revenue accumulated funds 
 

 Unrestricted 
Funds 

Restricted 
Funds 

Total 
Funds 

Last year 
Total Funds 

 2017 
£ 

2017 
£ 

2017 
£ 

2016 
£ 

Accumulated funds brought forward 67,869 4,168 72,037 85,621 

Recognised gains and losses before transfers         54,971 27,153 82,124 (13,584) 

Closing revenue funds 122,840 31,321 154,161 72,037 

 
 
Designated revenue funds 
 

 Total 
Funds 

Last year 
Total Funds 

 2017 
£ 

2016 
£ 

At 1 January 31,810 38,575 

Recognised gains and losses before transfers 35,625 (6,765) 

At 31 December 67,435 31,810 

 
 
 
The purposes for which these funds have been designated are described in Note 13 to the accounts. 
 
Summary of funds 
 

 Unrestricted 
and 

Designated funds 

Restricted 
Funds 

Total 
Funds 

Last Year 
Total Funds 

 2017 
£ 

2017 
£ 

2017 
£ 

2016 
£ 

Revenue accumulated funds 55,405 31,321 86,726 40,227 

Revenue designated funds 67,435 - 67,435 31,810 

Total funds 122,840 31,321      154,161 72,037 

 
 
 
The notes attached on pages 26 to 31 form an integral part of these accounts. 
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The Mustard Tree foundation (Reading) 
Income and Expenditure Account for the year ended 31 December 2017 as required by the 
Companies Act 2006 
 

 2017 
£ 

2016 
£ 

Income   

Income from operations 318,176 276,127 

Investment income - - 

Interest receivable 49 149 

Gross income in the year before exceptional items 318,225 276,276 

Gross in the year including exceptional items 318,225 276,276 

Expenditure   

Charitable expenditure, excluding depreciation and amortisation 236,101 289.860 

Realised losses on disposals of social investments which are programme related - - 

Total expenditure in the year 236,101 289,860 

Net income before tax in the financial year 82,124 (13,584) 

Tax on surplus on ordinary activities - - 

Net income after tax in the financial year 82,124 (13,584) 

Retained surplus for the financial year 82,124 (13,584) 

 
All activities derive from continuing operations 
 
In accordance with the provisions of the Companies Act 2006, the headings and subheadings used in the 
Income and Expenditure account have been adapted to reflect the special nature of the charity's activities. 
 
 
The notes attached on pages 26 to 31 form an integral part of these accounts. 
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The Mustard Tree Foundation (Reading) – Balance Sheet as at 31 December 2017 
 

 Note SORP 
Ref 

 2017 
£ 

 2016 
£ 

Current assets  B     

Debtors 8 B2 21,141  -  

Cash at bank and in hand  B4 196,710  109,607  

Total current assets   217,851  109,607  

       

Creditors: amounts falling due within 
one year 

9 C1 (63,689)  (37,570)  

Net current assets    154,161  72,037 

       

The total net assets of the charity    154,161  72,037 

 
The total net assets of the charity are funded by the funds of the charity, as follows: 
 

Restricted funds       

Restricted Revenue Funds 13 D2 31,321 31,321 4,168 4,168 

       

Unrestricted Funds       

Unrestricted Revenue Funds 13 D3 55,405         55,405 36,059 36,059 

       

Designated Funds       

Designated Revenue funds 13 D3 67,435 67,435 31,810 31,810 

       

Total charity funds   154,161 154,161 72,037 72,037 

 
 
The 'SORP Ref' indicated above is the classification of Balance Sheet items as set out in the formal SORP 
documents. As required by paragraph 4.60 of the SORP, the brought forward and carried forward funds above have 
been agreed to the SOFA. 
 
The directors are satisfied that the company is entitled to exemption from the requirement to obtain an audit under 
section 477 of the Companies Act 2006. 
The members have not required the company to obtain an audit in accordance with section 476 of the Act. 
 
The directors acknowledge their responsibilities for complying with the requirements of the Companies Act 2006 with 
respect to accounting records and the preparation of accounts. 
 
The charity is subject to Independent Examination under charity legislation, and the report of the examiner is on page 
20. 
 
The accounts have been prepared in accordance with the provisions in Part 15 of the Companies Act 2006 applicable 
to companies’ subject to small companies’ regime. 
 
 
M Penson 
Trustee 
Approved by the board of trustees on 23rd August 2018 
 
The notes attached on pages 26 to 31 form an integral part of these accounts. 
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The Mustard Tree Foundation (Reading) 
 
Notes to the Accounts for the year ended 31 December 2017 
 
1 Accounting policies 

 
 Policies relating to the production of the accounts. 
 
 Basis of preparation and accounting convention 
 

The accounts have been prepared on the accruals basis, under the historical cost convention, and in 
accordance with the Financial Reporting Standard 102 (effective January 2015) and 'The FRS102 Statement 
of Recommended Accounting Practice 2015', (The SORP 2015), and in accordance with all applicable law in 
the charity's jurisdiction of registration, except that the charity has prepared the financial statements in 
accordance with the FRS 102 SORP 2015 in preference to the previous SORP, the SORP 2005, which has 
been withdrawn, notwithstanding the fact that the extant statutory regulations, the Charities (Accounts and 
Reports) Regulations 2008 refer explicitly to the SORP 2005. This has been done to accord with current best 
practice. 
 
Risks and future assumptions 
 
The charity is a public benefit entity. 
 
The charity is dependent on donations and grants to cover its expenditure and therefore future levels of 
income are uncertain. The charity maintains a reserves policy in order to cover short term fluctuations in 
income and will always seek to match expenditure with income. 
 

Policies relating to categories of income and income recognition. 
 
Nature of income 
 
Gross income represents the value, net of value added tax and discounts, of goods provided to customers 
and work carried out in respect of services provided to customers. 
 
Categories of income 
 
Income is categorised as income from exchange transactions (contract income) and income from non-
exchange transactions (gifts), investment income and other income. 
 
Income from exchange transactions is received by the charity for goods or services supplied under contract or 
where entitlement is subject to fulfilling performance related conditions. The income the charity receives is 
approximately equal in value to the goods or services supplied by the charity to the purchaser. 
 
Income from non-exchange transactions is where the charity receives value from the donor without providing 
equal value in exchange, and includes donations of money, goods and services freely given without giving 
equal value in exchange. 
 
Income recognition 
 
Income, whether from exchange or non-exchange transactions, is recognised in the statement of financial 
activities (SOFA) on a receivable basis, when a transaction or other event results in an increase in the 
charity's assets or a reduction in its liabilities and only when the charity has legal entitlement, the income is 
probable and can be measured reliably. 
 
Income subject to terms and conditions which must be met before the charity is entitled to the resources is 
not recognised until the conditions have been met. 
 
All income is accounted for gross, before deducting any related fees or costs. 
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Accounting for deferred income and income received in advance 
 
Where terms and conditions relating to income have not been met or uncertainty exists as to whether the 
charity can meet any terms or conditions otherwise within its control, income is not recognised but is deferred 
as a liability until it is probable that the terms or conditions imposed can be met. 
 
Any grant that is subject to performance-related conditions received in advance of delivering the goods and 
services required by that condition, or is subject to unmet conditions wholly outside the control of the recipient 
charity, is accounted for as a liability and shown on the balance sheet as deferred income. Deferred income is 
released to income in the reporting period in which the performance-related or other conditions that limit 
recognition are met. 
 
When income from a grant or donation has not been recognised due to the conditions applying to the gift not 
being wholly within the control of the recipient charity, it is disclosed as a contingent asset if receipt of the 
grant or donation is probable once these conditions are met. 
 
Where time related conditions are imposed or implied by a funder, then the income is apportioned to the time 
periods concerned, and, where applicable, is accounted for as a liability and shown on the balance sheet as 
deferred income. When grants are received in advance of the expenditure on the activity funded by them, but 
there are no specific time related conditions, then the income is not deferred. 
 
Any condition that allows for the recovery by the donor of any unexpended part of a grant does not prevent 
recognition of the income concerned, but a liability to any repayment is recognised when repayment becomes 
probable. 
 
Policies relating to expenditure on goods and services provided to the charity. 
 
Recognition of liabilities and expenditure 
 
A liability, and the related expenditure, is recognised when a legal or constructive obligation exists as a result 
of a past event, and when it is more likely than not that a transfer of economic benefits will be required in 
settlement, and when the amount of the obligation can be measured or reliably estimated. 
 
Liabilities arising from future funding commitments and constructive obligations, including performance 
related grants, where the timing or the amount of the future expenditure required to settle the obligation are 
uncertain, give rise to a provision in the accounts, which is reviewed at the accounting year end. The 
provision is increased to reflect any increase in liabilities, and is decreased by the utilisation of any provision 
within the period, and reversed if any provision is no longer required. These movements are charged or 
credited to the respective funds and activities to which the provision relates. 
 
Allocating costs to activities 
 
Direct costs that are specifically related to an activity are allocated to that activity. Shared direct costs and 
support costs are apportioned between activities. 
 
The basis for apportionment, which is consistently applied, and proportionate to the circumstances is: 
Staffing – on the basis of time spent in connection with any particular activity. 
Premises related costs – on the proportion of floor area occupied by a particular activity. 
Non-specific support costs – on the basis of the usage of resources, in terms of time taken, capacity sued, 
request made or other measures. 
 
Volunteers 
In accordance with the SORP, and in recognition of the difficulties in placing a monetary value on the 
contribution from volunteers, the contribution of volunteers is not included within the income of the charity. 
However, the trustees value the significant contribution made to the activities of the charity by unpaid 
volunteers and this is described more fully in Note 4. 
 
Policies relating to assets, liabilities and provisions and other matters. 
 
Tangible fixed assets 
 
Tangible fixed assets are measured at their original cost value, or subsequent revaluation, or if donated, as 
described above. Cost value includes all costs expended in bringing the asset into its intended working 
condition. 
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 If borrowing costs are capitalised or are not capitalised insert suitable text to comply with SORP 10.26 
 
Depreciation has been provided at the following rates in order to write off the assets to their anticipated 
residual value of estimated useful lives. 
 
Equipment, Fixtures and Fittings  33% straight line 
Computers     33% straight line 
 
Stocks and work in progress 
 
Stock is valued at the lower of cost and net realisable value. 
 

2 Liability 
 

As a registered charity, the organisation is exempt from income and corporation tax to the extent that its 
income and gains are applied towards the charitable objects of the charity and for no other purposes. Value 
Added Tax is recoverable by the charity, and is therefore included in the relevant cost in the Statement of 
Financial Activities. 

 
3 Winding up or dissolution of the charity 
 

If upon winding up or dissolution of the charity there remain any assets, after the satisfaction of all debts and 
liabilities, the assets represented by the accumulated fund shall be transferred to some other charitable body 
or bodies having similar objects to the charity. 
 

4 The contribution of volunteers 
 

Mustard Tree benefits from the incredible commitment and support of volunteers, both within each of its 
projects and also support for the Core team. Volunteers enable us to offer a greater level of service and we 
are sincerely grateful for their time, support and skills. More detail is provided in the Trustees Annual Report. 
 

5 Staff costs and emoluments 
 
 Salary costs 
 

 2017 
£ 

2016 
£ 

Gross Salaries excluding trustees and key management personnel 164,947 205,730 

Employer's National Insurance for all staff 1,028 7,129 

Trustees' Remuneration as detailed in note 6 - - 

Total salaries, wages and related costs 165,975 212,859 

   

Numbers of full time employees or full time equivalents 2017 2016 

The average number of total staff employed in the year was 8 11 

 
No employees received emoluments (Excluding pension costs) in excess of £60,000 per annum. 
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6 Remuneration and payments to Trustees and persons connected with them. 
No trustees or persons connected with them received any remuneration from the charity, or any related entity. 
 

7 Deferred Income – Unrestricted and Designated funds 
 

 Opening 
Deferrals 

Released 
from prior 

years 

Received 
less released 

in year 

Deferred 
at year end 

 £ £ £ £ 

Engage Befriending 3,562 3,562 5,250 5,250 

CORE - - 25,000 25,000 

Lifeline 4,750 4,750 3,000 3,000 

First Stop Bus Scheme - - - - 

Rahab 26,412 26,412 26,000 26,000 

Total 34,724 34,724 59,250 59,250 

     

   2017 
£ 

2016 
£ 

These deferrals are included in creditors   59,250 34,724 

 
The deferrals included in creditors relate to funding specified by the funders as relating to specific periods and 
represent those parts of unrestricted funds which relate to periods subsequent to the accounting year end and 
are treated as grants in advance, or, alternatively, where there are conditions which must be fulfilled prior to 
entitlement or use of the unrestricted funds by the charity. 
 

8 Debtors 
 

 2017 
£ 

2016 
£ 

Trade debtors 21,141 - 

Prepayments and accrued income -                 - 

Other debtors - - 

 21,141 - 

 
9 Creditors: amounts falling due with one year 
 

 2017 
£ 

2016 
£ 

Accruals 169 - 

Deferred income – Unrestricted & designated funds 59,250 34,724 

PAYE, NIC VAT and other taxes 2,180 2,651 

Trade/other creditors         2,090 195 

 63,689 41,612 

 
10 Income and Expenditure account summary 
 

 2017 
£ 

2016 
£ 

At 1 January 2017 72,037 85,621 

Surplus/(Deficit) for the year 82,124 (13,584) 

At 31 December 2017 154,161 72,037 
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11 Related party transactions 
 

 2017 
£ 

2016 
£ 

Mr M Penson   

Trustee of the Charity and Director of Premier Office Supplies Ltd               - 

Purchase of office stationery 222.69 - 

Amount purchased from the related party 222.69 426 

 
 
12 Particulars of how particular funds are represented by assets and liabilities 
 

At 31 December 2017 (Current assets mainly 
bank info. no longer broken down between 
funds) 

Unrestricted 
funds 

£ 

Designated 
funds 

£ 

Restricted 
funds 

£ 

Total 
funds 

£ 

Investments at valuation:     

Current assets     

Current liabilities     

     

     

At 1 January 2017 Unrestricted 
funds 

£ 

Designated 
funds 

£ 

Restricted 
funds 

£ 

Total 
funds 

£ 

Investments at valuation:     

Current assets 39,937 58,543 11,127 109,607 

Current liabilities (2,846) (29,974) (4,750) (37,570) 

 37,091 28,569 6,377 72,037 

 
 
13 Change in total funds over the year as shown in Note 12, analysed by individual funds 
 

 Funds 
brought 

forward from 
2016 

Movement in 
funds in 2017 

Transfers 
between 
funds in 

2017 

Funds 
carried 

forward to 
2018 

  See Note 14   

 £ £ £ £ 

Unrestricted and designated funds:     

Unrestricted revenue funds 37,091 5,377 12,937 55,405 

Designated revenue funds 28,569 51,803 (12,937) 67,435 

Total unrestricted and designated funds 65,660 57,180 0 122,840 

     

Restricted funds:     

Reading Lifeline         6,377 24,944 - 31,321  

Total restricted funds 6,377 24,944 - 31,321 

     

Total charity funds 72,037 82,124 - 154,161 
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14 Analysis of movements in funds over the year as shown in Note 13 
 

 Income Expenditure Other Gains 
& Losses 

Movement 
in funds 

 2017 
£ 

2017 
£ 

2017 
£ 

2017 
£ 

Unrestricted and designated funds:     

Unrestricted revenue funds 26,422 (18,415) 1,162 9,169 

Designated revenue funds 223,381 (177,579) - 45,802 

     

Restricted funds:     

Reading Lifeline 68,422 (41,269) - 27,153 

 318,225 (237,263) 1,162 82,124 

 
 

The purposes for which the funds as detailed in note 13 are held by the charity are: 
 

Unrestricted and designated funds: 

Unrestricted revenue funds These funds are held for the meeting the objectives 
of the charity, and to 

Designated revenue funds Engage Befriending 
Engage Befriending connects isolated, older people 
with their local community through visits from a 
volunteer befriender. 
First Stop Bus 
The bus is a safe-haven to improve safety for people 
in Reading weekend evenings, helping prevent 
unnecessary admissions to A&E. 
Rahab Project 
The Rahab Project is all about restoring hope and 
belief by identifying and supporting those affected by 
exploitation. 
Starting Point 
Providing support for young people aged 16-25 who 
are not in education, employment or training, through 
mentoring and work experience. 

 
Restricted funds: 

Reading Lifeline Counselling and support for those affected by 
infertility, baby loss at any stage of pregnancy, or 
postnatal depression. 

 
 
15 Ultimate controlling party 
 
 The charity is under the control of its legal members. 
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